INDIANA STATE BOARD OF ANIMAL HEALTH

Communications Student Intern

Incumbent works for the State Board of Animal Health performing public relations/communications work in the areas of Indiana’s animal disease control, food safety or biosecurity programs.  Incumbent’s duties will involve performing tasks under the supervision of the BOAH public information director and public information specialist.  This individual should be committed to promoting agriculture through a degree in communications which is specialized in agriculture.  
I.   DUTIES

· Assist with basic upkeep and maintenance of the display and related materials, including maintaining stock of supplies (such as images, signage, letters, etc.). 

· Assist current PIO staff in writing materials for BOAH, such as press releases, feature articles and online content.  

· Will have the opportunity to ride along with BOAH field staff in order to learn about the different aspects of the agency.  

· Assist with creating and staffing an agency presence for the Indiana State Fair.
· Maintains and submits a variety of records and reports on all phases of activities.

· Other duties as assigned.

II.   KNOWLEDGE REQUIRED BY THE POSITION
· General knowledge of the principles and practices of animal or food science.  
· Basic familiarity with web design and social media.  

· Knowledge of Adobe Design programs.

· Ability to communicate tactfully with a variety of different people encountered on the job in an effective manner.  
· Ability to use current technology in the performance of the assigned duties including laptop computers, digital cameras, etc.

· Possess a current motor vehicle operator’s license.

· Must be enrolled in and in good standing in an accredited collegiate program leading to a bachelor’s degree in communications.  

III.   DIFFICULTY OF WORK

Assignments involve a variety of tasks with topics in the fields of animal disease control, food safety or biosecurity programs.  Written assignments could include technical pieces, feature articles, press releases, educational materials and promotion pieces.  Incumbent carries out assignments under the general supervision of the Board of Animal Health to ensure that the programmatic goals and policies of the agency are accomplished.  Incumbent may refer a problem to a BOAH public information officer.  Almost all duties will be completed in an office setting. Overtime is necessary as required. 

IV.   PERSONAL WORK RELATIONSHIPS

Incumbent must work tactfully with state and federal animal health and food safety regulatory personnel and the public in order to obtain their cooperation. These contacts are regular and recurring and require cooperative problem solving abilities in working with the public to maintain good communication about the topics at hand.  
V.   SPAN OF CONTROL
Incumbent may direct the efforts of BOAH staff while working at the Indiana State Fair.  
VI.   TIMELINE

The internship will begin June 1, 2012 with an introduction of the department.  Various projects will be assigned from the beginning of the internship until July 1, 2012 when the student will begin work on the BOAH presence at the Indiana State Fair.  Work on the state fair project will end when the student needs to leave or when the state fair ends, whichever is first.   
VII.   OTHER

· BOAH central office is located on the Indiana State Fairgrounds in the old “girl’s dorm,” which sits just east of the 4-H Exhibition building.  (This office is not located at the downtown Indiana Government Center.)   

· Office hours are Monday-Friday, 8:00 a.m. to 4:30 p.m. 
· The candidate can either receive course credit from his or her university during the internship (if applicable), OR be paid at a rate of $11.30/hour.  
VIII.   TO APPLY

Visit the state of Indiana’s job bank to create a profile and submit and online application: http://www.in.gov/spd/2334.htm. 


