INDIANA STATE BOARD OF ANIMAL HEALTH

Food Science Student Intern

Incumbent works for the State Board of Animal Health performing food science work in the enforcement of the state’s food safety programs.  Incumbent’s duties will involve performing food science under the supervision of a BOAH Food Scientist.

I.   DUTIES

Performs a variety of duties related to the state’s Dairy Inspection or Meat and Poultry Inspection Programs.

Incumbent will be assigned one or more projects designed to develop critical thinking skills, that will contribute to the intern’s understanding of the program and will provide BOAH with a meaningful work product.

Maintains and submits a variety of records and reports on all phases of activities.

Accompany BOAH Food Safety Inspectors, Dairy and Meat and Poultry, on typical inspections of dairy plants, dairy farms, slaughter plants and meat/poultry processing facilities to learn the basics of the inspection processes.

Performs other food safety and homeland security tasks.

Maintains the security and up keep of all state and federal equipment used in the accomplishment of daily activities.

Other duties as assigned.

II.   KNOWLEDGE REQUIRED BY THE POSITION

General knowledge of the principles and practices of  food science as acquired through a regular course of study as a student in an accredited Food Science program.

Ability to establish and maintain effective working relationships with associates; local, state and federal government representatives; and the general public.

Ability to communicate effectively using good spelling and grammar.

Ability to communicate tactfully and firmly with a variety of different people encountered on the job. 

Ability to use current technology in the performance of the assigned duties including laptop computers, Microsoft Office Suite, digital cameras, GPS devices, etc.

Possess a current motor vehicle operator’s license.

Must be enrolled in and in good standing in an accredited program leading to a Bachelor’s degree with a major or minor in Food Science.

III.   DIFFICULTY OF WORK

Assignments involve a variety of problems in the field of food safety.  Incumbent carries out assignments under the supervision of Board of Animal Health Food Safety program food scientists to ensure that the programmatic goals and policies of the agency are accomplished.  Incumbent may refer a problem to a BOAH food scientist. Assignments may be in either an office or formal laboratory setting or in a field setting, e.g. dairy farm or food plant. Work will include office and field work. Field work is likely to include exposure to live domestic animals in a plant or farm setting. Overtime may be necessary as required. Instate travel may necessitate overnight stays away from home.

IV.   PERSONAL WORK RELATIONSHIPS

Incumbent must work tactfully with food scientists; local, state and federal regulatory personnel; and the public in order to obtain their cooperation. These contacts are regular and recurring and require cooperative problem solving abilities in working to identify food safety issues and in working with the public to maintain the safety of food.  

V.   SPAN OF CONTROL

Incumbent will not have any supervisory responsibilities.

VI.   TIMELINE

The internship will begin May 14, 2012 with an introduction of the agency and the two food science departments.  Various projects will be assigned from the beginning of the.  The major work product expected of the intern for this summer will be the creation of a training program for milk haulers.  The intern will be expected to become a subject matter expert on milk hauler training. The outputs expected will include but are not necessarily limited to lesson plans, instructor and student instruction materials and an end of course examination and answer key. Work on the projects will end when the student needs to leave or when the state fair ends, August 19, 2012, whichever is first.   

VII.   OTHER

· BOAH central office is located on the Indiana State Fairgrounds in the old “girl’s dorm,” which sits just east of the 4-H Exhibition building.  (This office is not located at the downtown Indiana Government Center.)   
· Office hours are Monday-Friday, 8:00 a.m. to 4:30 p.m. 

VIII.   TO APPLY

Visit the state of Indiana’s job bank to create a profile and submit and online application: http://www.in.gov/spd/2334.htm. 
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