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YOUTH DIVISION
Grant Amendment Request
Please See Reverse side for Instructions

	Date of Request:
      
	School Corporation:
      

	Grant Number:
      
	Area of Request:
      Budget      Program Change
	Amendment Number:
      




REASON (JUSTIFICATION FOR REQUEST):
     













SIGNATURE OF PROJECT DIRECTOR:						DATE:  			

GRANT AMENDMENT REQUEST INSTRUCTIONS


· ALWAYS contact your ICJI Youth Division Grant Manager regarding your intention of making any changes BEFORE submitting a Grant Amendment Request.

· NEVER implement changes being proposed in a Grant Amendment Request UNTIL YOU RECEIVE WRITTEN NOTIFICATION FROM ICJI.  

NOTE:  Grant recipients should be advised some Grant Amendment Requests can be reviewed administratively, while others require review by the ICJI Board of Trustees.  As the Board of Trustees only meets quarterly, requests requiring their approval may take longer for processing.  The following is a general guide for Grant Amendment Request review procedures:

	Administrative Review	
· Changes in Budget  involving transfer of funds of from one category to another 
· Increase in funding LESS THAN 10% of the Total Project Cost 
· Increase in funding LESS THAN $6,000.00. 

Board of Trustees Review
· Any significant Program Change
· Increase in funding MORE THAN 10%  of the Total Project Cost
· Increase in funding MORE THAN $6,000.00

Information Table:
Please fill out the information requested.  You will need to include the number of this amendment and the reason for the request.

REASON:  Provide detailed information about why the amendment is needed.  If you need to open a new category, please explain in great detail what the need is and how it will alleviate the problem in your school corporation.  

SIGNATURE:  Include signature of the Project Director for the Subgrantee.  You may scan and email this amendment.

BUDGET DETAIL SECTION:  Must be completed if requesting ANY alterations to funds.  You must include all funding categories of the original grant.

RECOMMENDED ACTION:  This portion of the form is for ICJI use ONLY.  A copy of the form, whether approved or denied, will be returned to the Subgrantee.






















NOTE: Budget should include Total Project Costs. (See Instructions)

	A. PERSONNEL
	
	Original Budget
	Current Budget
	Requested Revisions
	Amended Budget
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	B. CONTRACTUAL SERVICES
	
	Original Budget
	Current Budget
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	Amended Budget

	Individual Consultants
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	Requested Revisions
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	BUDGET SUMMARY
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	Current Budget
	Requested Revisions
	Amended Budget
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RECOMMENDED ACTION (ICJI USE ONLY) 					APPROVED	DENIED		DATE:
	
YOUTH DIVISION GRANT MANAGER:											


YOUTH DIVISION DIRECTOR: 												


DEPUTY DIRECTOR:													
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