
DIVORCE WITH CHILDREN  

AND WITHOUT ASSETS 

General Instructions 
---------------------------------------------------------------- 

PLEASE READ FIRST:  It is very important for you to know that when you sign a Court 

document, you may be helping or hurting your case.  Before you sign any Court document 

or get involved with a Court case, it is important that you see a lawyer to make sure you 

are doing the right thing.  Although there are risks in self-representation, should you 

choose to represent yourself you must be prepared.  Although these forms have been 

prepared to help you represent yourself, you should know that certain Courts have their 

own procedures and may not accept every form. You may represent yourself in Court, but 

you will have to abide by the appropriate Court rules, Indiana Rules of Evidence, Indiana 

Rules of Trial Procedure, and any local rules. For additional information, you may refer to 

the Indiana Self-Service Legal Center that can be found at www.in.gov/judiciary.  For legal 

advice about your case, you should get in touch with a lawyer. 

---------------------------------------------------------------- 

 
PLEASE think twice before you represent yourself in a divorce when children are involved. 

The issues involving children will continue for many years, and the issues are complicated.  

You are strongly encouraged to get advice from a lawyer. 

 

Step 1: Who should use this packet 
 

You should use this form if you want to divorce your spouse AND: 

 

1.  You have lived in Indiana for at least the past six months and in your current county for at 

least the past three months;  

2.   You have children with your spouse;  

3.   You are not currently pregnant with your spouseôs child, or your spouse is not pregnant 

with your child; 

4.   Neither you nor your spouse is currently in the military; and 

5.    Neither you nor your spouse is able to obtain a lawyer. 

 

If either you or your spouse is in the military, there are special issues in your case that 

these forms do not address, and you are encouraged to seek legal advice from a lawyer.  If 

you are currently pregnant, or if your spouse is pregnant, there are special issues in your 

case that these forms do not address, and you are encouraged to seek legal advice from a 

lawyer.  

 

Due to the complex legal knowledge needed to properly handle a divorce case and present 

evidence in Court, this packet might not be useful to people who want to dispute certain 

issues of their divorce. You are strongly encouraged to seek advice from a lawyer. Your 

financial status might make you eligible for free legal advice. Please contact the Indiana 

Pro Bono Commission at 317-639-5465, 800-266-2581, mgill@inbf.org, or 

http://www.in.gov/judiciary/probono/about.html 
 

If you are seeking a Protective Order, you may obtain a form from the Clerk of the Court 

or obtain it from the Indiana Supreme Court's website at 

http://www.in.gov/judiciary
mailto:mgill@inbf.org
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http://www.in.gov/judiciary/forms/p o.html. A Petition for a Protective Order must be filed 

as a separate case from this dissolution matter.  

 

 

Step 2: What this packet contains 
 

This packet contains forms for you to fill out and take to the Clerk of the Court.  There are 

twelve forms in this packet, but you may not need all of the forms.  This packet also contains 

instructions for each form. You MUST read every instruction on each form. Consult your local 

Court Rules for any additional forms required in your county.  

 

Step 3: Which forms to fill out  
 

Read these instructions to decide which forms you need.  As you read through the table below, 

pull out the forms that apply to you and set them aside to fill out later. 

 

Form Who should use each form 

1. Appearance 

 
Everyone 

2. Verified Petition for  

Dissolution of Marriage and 

for Provisional Orders 

 

Everyone 

3.  Notice of Provisional Hearing Everyone 

4. Verified Motion for Fee 

Waiver and Order on Fee 

Waiver 

 

ONLY  those who cannot afford to pay the divorce filing 

fee. The judge will determine if you qualify for the fee 

waiver. 

5.   Child Support Worksheet Everyone 

6.   Temporary  Order Everyone 

7.   Verified Waiver of Final 

Hearing 
Those who have reached an agreement with their spouses 

about all terms of the divorce. 

8.   Settlement Agreement and 

Decree of Dissolution of 

Marriage 

Those who have reached an agreement with their spouses 

about all terms of the divorce. 

9. Motion for Final Hearing 

 
Those who have NOT reached an agreement with their 

spouses about all terms of the divorce. 

10.  Notice of Final Hearing 

 
Those who have NOT reached an agreement with their 

spouses about all terms of the divorce. 

11.  Decree of Dissolution of 

Marriage 
Those who have NOT reached an agreement with their 

spouses about all terms of the divorce. 

12. Summons Everyone 

Consult your local Court Rules for any additional forms required in your county.  

http://www.in.gov/judiciary/forms/po.html


 

Step 4: Select and Prepare the Appropriate Forms 
 

A.  Select #1 OR #2 below. 

 

 1) If you and the other parent have reached an agreement as to all the terms of the 

divorce, you should fill out and file: 

 

Form #1 Appearance form; 

Form #2 Verified Petition for Dissolution of Marriage and for Provisional Orders; 

Form #3  Notice of Provisional Hearing; 

 the Child Support Obligation Worksheet (CSOW); the Parenting Time Credit Worksheet 

(PTCW); and for children receiving post-secondary education, the Post-Secondary Education 

Worksheet (PSEW); 

Form #6 Temporary  Order; 

Form #7 Verified Waiver of Final Hearing;  

Form #8 Settlement Agreement  and Decree of Dissolution of Marriage; AND 

Form #12 Summons.  

 

OR 

 

  2)If you and the other parent have NOT reached an agreement as to all the terms of the 

divorce, you should fill out and file: 

 

Form #1 Appearance form; 

Form #2 Verified Petition for Dissolution of Marriage and for Provisional Orders; 

Form #3  Notice of Provisional Hearing; 

 the Child Support Obligation Worksheet (CSOW); the Parenting Time Credit Worksheet 

(PTCW); and for children receiving post-secondary education, the Post-Secondary Education 

Worksheet (PSEW); 

Form #6 Temporary Order; 

Form # 9 Motion for Final Hearing; 

Form # 10 Notice of Final Hearing; 

Form #11 Decree of Dissolution of Marriage; AND 

Form #12 Summons.  

 

B. If you  cannot afford to pay the divorce filing fee, regardless of whether you filled out the 

Forms on Part A or Part B above, you should also fill out and file: 

Form #4 Verified Motion for Fee Waiver and Order on Fee Waiver 

 

C.  Fill out your Forms 

 

1. Set aside the forms that you need to fill out, as described in step 3.  

   

2. Follow the instructions attached to each form to fill it out.  You will need to type or print 

neatly in black or blue ink.  Do not print on the back or sides of the forms, print only in 

the blanks provided.    

 

3. Make three copies each of these four forms: 

 #1   Appearance 

 #2   Verified Petition for Dissolution of Marriage and for Provisional Orders 

 #3 Notice of Provisional Hearing 
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 #4 Verified Motion for Fee Waiver and Order on Fee Waiver (Only if you filled out 

this form) 

            #12 Summons 

 

Step 5: File your Completed Forms 
 

1. Take the originals and copies of the above forms along with two (2) self-addressed 

stamped envelopes to the Clerk of the Court in the county where you (or your spouse) 

have lived for at least the last three months. Tell the Clerk you want to file the papers.  In 

some counties, the Court will prepare the Summons which is the paper the Court uses to 

notify your spouse that you have filed for a divorce.  You may need to provide a physical 

description or date of birth for the Clerk to issue the Summons.  The Clerk will provide 

the case number and process the forms. The Clerk will stamp the forms with a filing date 

and will send you a notice of when the provisional hearing will be. You must wait at least 

60 days after you file the papers to finish your divorce.  The waiting period is required by 

Indiana law. 

 

2. Call the Courtôs office  seven (7) days after you file the papers if you havenôt received 
notice of the date of your provisional hearing.  

 

3. Go to the Provisional Hearing when it is scheduled. Take these forms with you: 

 the Child Support Obligation Worksheet (CSOW); the Parenting Time Credit 

Worksheet (PTCW); and the Post-Secondary Education Worksheet (PSEW), 

 Form #6 Provisional Order, AND 

 Any other forms required by your local rules such as a financial declaration. 

 

Step 6: Provisional Hearing  
  What happens at the provisional hearing? 

 

1. A provisional hearing is a pre-trial proceeding heard before the trial date where parties 

seek temporary orders such as child custody, child support, and parenting time. Each 

party may present evidence and testimony in his or her behalf.  

2. The judge will issue orders at the provisional hearing that will remain in effect until the 

Final Decree of Dissolution  or until modified upon request before the final decree. 

 

Step 7: Finish your divorce: 
 Select ñAò OR ñBò below. 

A. If you and the other parent have reached an agreement as to all the terms of the divorce, 

including property division, division of debt, custody, support, and parenting time 

(visitation), and if your spouse will sign the forms: 

 

1. Make four copies of these completed and signed forms: 

  Form #7 Waiver of Final Hearing; AND 

Form #8 Agreed Entry of Decree of Dissolution of Marriage. 

 

2. Take the originals and copies of the above forms along with a self-addressed 

stamped envelope for you and one for your spouse  to the Clerk of the Court . The 

Clerk will file-stamp the forms. 



PLEASE NOTE: You must wait at least 60 (sixty) days after you filed the 

initial papers for the judge to sign your divorce. The waiting period is required by 

Indiana law. 

 

3. The Judge will sign the Agreed Entry and you will get divorced without a hearing. 

You will receive a copy of the Agreed Entry in the mail once the Judge has signed 

it.  

 

4. Most Indiana Counties now require a divorce or parenting class for divorcing 

couples with minor children. You should check to see if your county requires this. 

 

5.  You are divorced when the judge signs the Decree of Dissolution.  

    

OR 

 

B. If you and the other parent have NOT reached an agreement as to all the terms of the 

divorce, including property division, division of debts, custody, support, and  parenting 

time, or if your spouse will NOT sign the forms: 

 

1. Make four copies of these  completed and signed forms: 

   Form # 9 Motion for Final Hearing; AND 

Form # 10 Notice of Final Hearing. 

 

2. Take the originals and copies of the above forms along with a self-addressed stamped 

envelope for you and one for your spouse to the Clerk of the Court. The Clerk will 

file-stamp the forms. 

PLEASE NOTE: You must wait at least 60 (sixty) days after you filed the initial 

papers to finish your divorce. The waiting period is required by Indiana law. 

 

3. Mail a copy of the Motion for Final Hearing to your spouse on the same day you file 

it with the Clerk. 

 

4. You and your spouse should each receive a copy of the Notice for Final Hearing back 

in the mail. This will tell you the date of your final hearing. 

 

5. Follow the instructions for the Final Hearing.   

 

Step 8: The Final Hearing: 

 
1. Take the following completed forms with you to the scheduled hearing: 

   the Child Support Obligation Worksheet (CSOW); the Parenting Time Credit 

Worksheet (PTCW); and for children receiving post-secondary education, the Post-Secondary 

Education Worksheet (PSEW), 

  Form #11 Decree of Dissolution of Marriage, AND 

 Any other forms required by your local rules such as a financial declaration or 

income withholding order. 

2. Tell the Judge you want to present evidence, then tell the Judge the following: 

a. Your name & your spouseôs name, 

b. You (or your spouse) lived in your current county for the last three months 

and in Indiana for the six months before you filed the petition, 

c. Your address, 
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d. Your spouseôs address, 

e. Your date of marriage, 

f. Your date of separation, 

g.         The Childrenôs names and dates of birth. 

h.  The party who has physical custody of the children, 

i.   The party who is seeking custody, 

j.  The income information for you and your spouse, 

k. That there has been an ñirretrievable breakdown of the marriage,ò 

l. That neither you nor your spouse is in the military, 

m.          That you are not pregnant/that your spouse is not pregnant, 

n.          Whether you or your spouse wishes to change to a former name,   

o. If you and your spouse have agreed on any issues, tell the Court what you 

have agreed upon, 

p.  Be prepared to offer evidence relating to: 

  1) debt information, 2) insurance information, 3) your income  

q. For any issues you have NOT agreed upon, tell the Court how YOU would 

like the issue resolved.  Make sure you give the Judge good reasons  why 

you would like the issue resolved  your way.   

 

3. You get to talk first because you are the one who filed for the divorce.  Then your spouse 

will get a chance to talk.  Do not interrupt the Judge or your spouse.   

 

4. Give the Judge your proposed Decree of Dissolution before you leave.  

 

5. Sometimes, the Judge will make his or her decision right away.  Sometimes you will have 

to wait for the decision to come in the mail. The Judge might sign the decree you 

provided or issue one of his or her own. 

 

6. If it has been several weeks since the final hearing and you have still not received your 

decree in the mail, call the Court and ask for a copy. 

 

You are divorced when the Judge signs the Decree of Dissolution . 

 

You should not get re-married until you have a copy of the Decree of Dissolution signed by the 

Judge.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Instructions for filling out the  Appearance (Form #1) 

 

The instructions below correspond to the line numbers on the forms.   

Check the box in the first column as you complete each line. 

 
Line 

# 
Instructions 

 1 Print the name of the county where you are filing the divorce .  In some 

counties, you may choose whether you want to file in Circuit Court or Superior 

Court.  In other counties, you do not have a choice. This is determined by 

Local Rule.  Consult your local Court Rules for any special forms required in 

your county.  
 3 Print the name of the county; leave the case number blank because the Clerk 

will assign a number. 

 7 Print your full name as Petitioner. 

 12 Print your spouse's full name as Respondent.   

 17 Print your full name. 

 21 & 

22 

Print the names and social security numbers of all family members involved in 

this petition. 

 

 

 

 

 

 

 23 Print the number of children you and your spouse have together in this blank.  

The child has to be the biological or adopted child of BOTH you and your 

spouse.  

 24 & 

25 

Check "Yes" or "No" depending on whether there are any other Court cases 

regarding you, your spouse, or your children. For each case, you should 

describe what kind of case it is, name the Court that the case is in, and give the 

case number of the case (this number should appear in the top right-hand 

corner of any Court documents that you have relating to that case). Protective 

Orders are separate but related cases, so they must be listed here. 

 26 Sign your name. 

 28 Print your name. 

 30 Print your mailing address. 

 32 Print your town, state, and zip code. 

 34 Print your telephone number, with area code. 
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Instructions for filling out the Verified Petition for Dissolution of Marriage 

and Request for Provisional Orders (Form #2) 

 

The instructions below correspond to the line numbers on the forms.   

Check the box in the first column as you complete each line. 

 Line # Instructions 

 1 Print the name of the county where you are filing the divorce . 

 3 Print the name of the county; leave the case number blank because the Clerk 

will assign a number. 

 7 Print your full name as Petitioner. 

 11 Print your spouse's full name as Respondent.   

 18 Print your full name. 

 20 Print the date, month, and year that you were married. 

 21 Print the month and year that you separated. 

 23 In the first blank, print the name of the person (either you or your spouse) 

who has lived in the county for the last three months.  In the second blank, 

print the name of the county.  It must be the same county where you will be 

filing your divorce. 

 25 Print the name of the person (either you or your spouse) who has lived in the 

state of Indiana for the last six months. 

 27 Print the number of children you and your spouse have. 

 31 - 33 Print the names and dates of birth for these children. 

 36 Print the name of the parent you want to have custody of the children.  

 41 & 43 Place an ñXò in these boxes if there are debts or personal property to divide.  

 44 ï 47 In each blank, print the specific debt or property along with the name of the 

spouse you feel should have the debt or property. 

 48 Print the name of the wife in this blank ONLY if she is not pregnant. 

 52 Place an ñXò in this blank if the wife wants her former name restored.  

 53 Print the name the wife wishes to have after the divorce is final in this blank. 

 59 ï 70 Place an ñXò besides each order you would like the Judge to issue. You 

should contact an attorney or consult a legal dictionary if you do not 

understand these terms.  A separate case is required for a Protective Order 

involving Domestic Violence, and you must file it as a separate case. If you 

are seeking a Protective Order, you may obtain a form from the Clerk of the 

Court or obtain it from the Indiana Judicial Centerôs website at 

http://www.in.gov/judiciary/forms/po.html.  

 76 Sign your name. 

 78 Print your name. 

http://www.in.gov/judiciary/forms/po.html


 80 Print your mailing address. 

 82 Print your town, state, and zip code. 

 85 Print your telephone number, with area code. 

 

 

Instructions for filling out the Notice of Provisional Hearing (Form #3) 

 

The instructions below correspond to the line numbers on the forms.   

Check the box in the first column as you complete each line. 

 Line #d Line # Instructions 

 

 1 Print the name of the county where you are filing the divorce. 

 

 3 Print the name of the county; leave the case number blank because the 

Clerk will assign a number. 

 

 7 Print your full name as Petitioner. 

 

 12 Print your spouse's full name as Respondent.   

 

 18 ï 23 These blanks will be filled out by the Court. 

 

 26 - 30 Print your full name, mailing address, town, state and zip code in the 

blanks provided.  

 

 33 - 37 Print the opposing sideôs mailing address, town, state and zip code in the 

blanks provided.  

 

 

 

Instructions for filling out the  

Verified Motion for Fee Waiver and Order on Fee Waiver (Form #4) 

 

The instructions below correspond to the line numbers on the forms.  

Check the box in the first column as you complete each line. Use this form ONLY  if you cannot 

afford to pay the required filing fee. 

 Line # Instructions 

 1 Print the name of the county where you are filing the divorce. 

 3 Print the name of the county; leave the case number blank because the Clerk 

will assign a number. 

 6 Print your full name as Petitioner. 

 9 Print your spouse's full name as Respondent.   

 15 Print the family members who live with you. 
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 16 Print the total from lines 18-24. 

 18-24 Print all your householdôs income on the blanks provided.  For your income, 

use the amount of gross income or benefits received.  Add up all your 

income and print that amount in the blank provided. 

 25 Print the amount of money you have in the bank. 

 26 Print the total from lines 28-37. 

 28-37 Print all the expenses that you have each month on the blanks provided.  If 

you have expenses not listed on the form, put those amounts in the blank for 

OTHER .   

 42 Sign your name. 

 44 Print your name 

 46 Print your mailing address. 

 48 Print your town, state, and zip code. 

 51 Print the name of the county where you are filing the action. 

 53 Print the name of the county; leave the case number blank because the clerk 

will assign a number. 

 58 Print your full name as Petitioner. 

 62 Print your spouseôs full name as Respondent. 

 66-83 Leave these lines blank. 

 85-89 Print your name and address on the left-hand side; print your spouseôs name 

and address on the right-hand side. 

 

Instructions for filling out the Child Support Obligation Worksheet (CSOW); the Parenting  

Time Credit Worksheet (PTCW); and the Post-Secondary Education Worksheet (PSEW).  

 

1. You may access the Indiana Supreme Court Child Support Calculators, the Child 

Support Guidelines, and the Parenting Time Guidelines at 

http://www.in.gov/judiciary/childsupport/.  

 

2. You can find general information at the about self-representation at the Indiana 

Supreme Court Pro Se Projectôs website at 

http://www.in.gov/judiciary/selfservice/index.html. 

 

3. Helpful definitions: 

 

a) weekly gross income ï this means all income you make before taxes are taken 

out. Do not include any government assistance that you receive. 

 

b) weekly adjusted income (WAI) -  this means your weekly gross income minus 

any child support and spousal maintenance payments that you make.  

 

c) percentage share of total WAI ï this means your WAI divided by the total WAI. 

 

http://www.in.gov/judiciary/childsupport/
http://www.in.gov/judiciary/selfservice/index.html


d) basic child support obligation ï this means the amount you get from the guideline 

schedule for weekly support payments 

 

e) parentsô child support obligation ï this means the total child support obligation 

multiplied by the percentage share of total WAI  

 

4. If you are not able to gather all of the required paperwork, that is an indication 

that you should obtain a lawyer.  

 

 

Instructions for filling out the  Temporary Order (Form #6) 

 

The instructions below correspond to the line numbers on the forms.   

Check the box in the first column as you complete each line. 

 

 Line #d Line # Instructions 

 1 Print the name of the county where you are filing the divorce. 

 3 Print the name of the county; leave the case number blank because the 

Clerk will assign a number. 

 

 7 Print your full name as Petitioner. 

 

 12 Print your spouse's full name as Respondent.   

 

 18 ï 83 These blanks will be filled out by the Court. 

 

 87 ï 91 Print your full name, mailing address, town, state and zip code in the 

blanks provided.  

 

 95 ï 99 Print the opposing sideôs mailing address, town, state and zip code in the 

blanks provided.  

 

 

 

Instructions for filling out the Waiver of Final Hearing (Form #7) 
 

The instructions below correspond to the line numbers on the forms.   

Check the box in the first column as you complete each line. 

 

 Line # Instructions 

 1 Print the name of the county where you are filing the divorce. 

 3 Print the name of the county; print the case number blank assigned by the 

clerk when filed.           
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 7 Print your full name as Petitioner. 

 12 Print your spouse's full name as Respondent.   

 33 ï 45  

left-hand side 

If you have read and agree to the terms as described in this form, sign your 

name, print your full name, your mailing address, your town, state and zip 

code, and your telephone number, with area code in the blanks provided 

on the left-hand side.  

 

 33 ï 45 

right-hand 

side 

 

If your spouse has read and agrees to the terms as described in this form, 

have him/her sign their name, print their full name, their mailing address, 

their town, state and zip code, and their telephone number, with area code 

in the blanks provided on the right-hand side. DO NOT fill out any of 

these blanks for your spouse.  

  

 

Instructions for filling out the  

Agreement of Settlement and Decree of Dissolution of Marriage (Form #8) 

 

The instructions below correspond to the line numbers on the forms.  

Check the box in the first column as you complete each line. 

 

 Line # Instructions 

 1 Print the name of the county where you are filing the divorce. 

 3 Print the name of the county; leave the case number blank because the Clerk 

will assign a number. 

 7 Print your full name as Petitioner. 

 12 Print your spouse's full name as Respondent.   

 22 Print the date, month, and year that you were married. 

 23 Print the month and year that you separated. 

 25 In the first blank, print the name of the person (either you or your spouse) 

who has lived in the county for the last three months.  In the second blank, 

print the name of the county.  It must be the same county where you will be 

filing your divorce. 

 29 Print the name of the wife in this blank ONLY if she is not pregnant. 

 36 ï 39 Print the names and dates of birth for these children. 

 43 ï 73 Place an ñXò by each blank that applies to you and your spouseôs agreement. 

If you checked ñOtherò, please describe in detail.   

 75  In the first blank, print the name of the spouse who will pay child support. In 

the second blank, print the amount of support that was obtained by 

completing the CHILD SUPPORT WORKSHEET (FORM #5 OF THIS 

PACKET).   



 78 Print the correct date. 

 79 Print the name of the parent without custody in the first blank. In the second 

blank, print the amount of money that the parent without custody will cover 

if medical expenses are uninsured. 

 81 & 82 Print the percentage of medical expenses that each parent will be responsible 

for if an amount is greater than the amount listed in line #79. 

 86 ï 195 Place an ñXò by each blank that applies to you and your spouseôs agreement. 

Complete any blanks that require information. 

 201 Place an ñXò in this blank if the wife wants her former name restored.  

 202 Print the name the wife wishes to have after the divorce is final in this blank. 

 204 Place an ñXò in this blank if the wife does not want her previous name 

restored. 

 214 ï 

216  

 

If you have read and agree to the terms as described in this form, sign your 

name and print your full name in front of a licensed notary public.  

 

 222 - 228 The notary public who witnessed your signature on lines 214 and 216 will 

fill out these blanks. 

 

 231 ï 

233 

 

 

If your spouse has read and agrees to the terms as described in this form, 

have him/her sign their name and print their full name in front of a licensed 

notary public. 

 

 238 - 246 The notary public who witnessed your signature on lines 214 and 216 will 

fill out these blanks. 

 

 252 & 

254 

Leave these lines blank. The Judge will fill these blanks out. 

 262 ï 

271 

If you have read and agree to the terms as described in this form, sign your 

name, print your full name, your mailing address, your town, state and zip 

code, and your telephone number, with area code in the blanks provided on 

the left-hand side. 

 262 ï 

271 

If your spouse has read and agrees to the terms as described in this form, 

have him/her sign their name, print their full name, their mailing address, 

their town, state and zip code, and their telephone number, with area code in 

the blanks provided on the right-hand side. DO NOT fill out any of these 

blanks for your spouse.  
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Instructions for filling out the Motion for Final Hearing (Form #9) 
 

The instructions below correspond to the line numbers on the forms.   

Check the box in the first column as you complete each line. 

 Line # Instructions 

 1 Print the name of the county where you are filing the divorce. 

 3 Print the name of the county; print the case number blank assigned by the 

clerk when filed.           

 7 Print your full name as Petitioner. 

 12 Print your spouse's full name as Respondent.   

 21 Sign your name. 

 23 Print your name. 

 25 Print your mailing address. 

 27 Print your town, state, and zip code. 

 29 Print your telephone number, with area code. 

 36 Print in the date that you will send the stamped copy of your forms to the 

opposing party or their attorney. This should be the same day you file your 

papers. 

 
 37 Sign your name when you mail a copy to the other side. 

 



Instructions for filling out the Notice of Final Hearing (Form #10) 
 

The instructions below correspond to the line numbers on the forms.   

Check the box in the first column as you complete each line. 

 Line # Instructions 

 1 Print the name of the county where you are filing the divorce . 

 

 3 Print the name of the county; print the case number assigned by the Clerk. 

 

 7 Print your full name as Petitioner. 

 

 12 Print your spouse's full name as Respondent.   

 

 20-27 Leave these lines blank. 

 

 30-34 

left side 

Print your full name, your mailing address, your town, state and zip code in 

the blanks provided on the left-hand side. 

 

 30 ï 34 

right 

side 

Print your spouseôs full name, their mailing address, their town, state and zip 

code in the blanks provided on the right-hand side. DO NOT fill out any of 

these blanks for your spouse.  
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Instructions for filling out the Decree of Dissolution of Marriage (Form #11) 
 

The instructions below correspond to the line numbers on the forms.   

Check the box in the first column as you complete each line. 

 Line # Instructions 
 

 1 Print the name of the county where you are filing the divorce. 

 

 3 Print the name of the county; print the case number assigned by the Clerk. 

 

 7 Print your full name as Petitioner. 

 

 12 Print your spouse's full name as Respondent.   

 

 20 Print the date you were married. 

 

 21 Print the date you were separated. 

 

 22 In the first blank, print the name of the person (either you or your spouse) 

who has lived in the county for the last three months.  In the second blank, 

print the name of the county.  It must be the same county where you filed your 

divorce. 

 

 25 Print the name of the wife in this blank ONLY if she is not pregnant. 

 

 29 - 32 Print the names and dates of birth for these children. 

 

 35 ï 147 Leave these lines blank. The Judge will fill this out if needed. 

 

 149 ï 

156  

left side 

If you have read and agree to the terms as described in this form, sign your 

name, print your full name, your mailing address, your town, state and zip 

code, and your telephone number, with area code in the blanks provided on 

the left-hand side.  

 149 ï 

156 

right 

side 

Print your spouseôs full name, their mailing address, their town, state and zip 

code, and their telephone number, with area code in the blanks provided on 

the right-hand side.  

 



Instructions for filling out the Summons (Form #12) 
 

The instructions below correspond to the line numbers on the forms.   

Check the box in the first column as you complete each line. 

 

 Line # Instructions 

 1 Print the name of the county where you are filing the divorce . 

 3 Print the name of the county; print the case number assigned by the Clerk. 

 8 Print your full name as Petitioner. 

 11 Print your spouse's full name as Respondent.   

 15 Print your spouseôs full name. 

 17 Print your spouseôs street address. 

 19 Print your spouseôs city, state and zip code. 

 33 & 34 Leave these lines blank. The Court will complete these blanks.  

 36-38 Check only one of these lines to designate how you wish for the paperwork 

to be served on your spouse. Discuss this with the Court Clerk. 

 39-40 If you chose to have the paperwork served on your spouse at their place of 

employment, provide the employerôs name and address on these lines.  

(Include the city, state and zip code.) 

 42-73 Leave these lines blank. 
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Instructions for filling out the Child Support Obligation Worksheet (CSOW); the 

Parenting Time Credit Worksheet (PTCW); and the Post-Secondary Education Worksheet 

(PSEW).  

Everyone must complete these forms.  If you show up for court without a completed Child 

Support Obligation Worksheet, your case will be continued. 
 

If you have internet access, you may access the Indiana Supreme Court Child Support 

Calculators, the Child Support Guidelines, and the Parenting Time Guidelines at 

http://www.in.gov/judiciary/childsupport/.  The online child support calculator will walk you 

through a series of questions and automatically generate your child support worksheet based on 

your responses.  It is strongly suggested that you use this method if at all possible.   

 

ü You can find general information about self-representation at the Indiana Supreme Court 

Pro Se Projectôs website at http://www.in.gov/judiciary/selfservice/.  

ü If you cannot use the online child support calculator, use the following instructions to 

complete the Child Support Obligation Worksheet, Parenting Time Credit Worksheet, 

and Post Secondary Education Worksheet (these are all part of form #7): 

The instructions below correspond to the line numbers on the forms. Check the box in the 

first column as you complete each line. 

 

 Line # Instructions for Child Support Obligati on Worksheet 

 A Look at the Decree of Dissolution, the most recent Modification of Support Order, or 

other current Court Order that sets forth a child support payment that you have from this 

case. Copy the title and cause number as they appear on those court papers.  

 B Enter the child(ren)ôs fatherôs full name 

 C Enter the child(ren)ôs motherôs full name 

 D-F Enter the child(ren)ôs full name(s) and date(s) of birth 

 1 Enter Weekly Gross Income for both parties, multiplied by the subsequent children 

multiplier if applicable.  Gross income means all income you make before taxes are 

taken out. Any government assistance that you receive based on income should not be 

included, but other government payments such as social security benefits or veteranôs 

pensions should be included.  If either or both parties have natural or legally adopted 

children who were born or adopted after the prior support order and who live with the 

parent involved in this matter, multiply that partyôs weekly gross income by the 

appropriate multiplier (.935 for 1 child, .903 for 2 children, etc.) 

 1A Enter the amount of child support, if any, that either party has been court ordered to pay 

for children born before the child(ren) who are the subject of this case. 

 1B Enter the amount of support actually paid, or funds actually expended, by either party 

for children born before the child(ren) who are the subject of this case, even though 

there is no court order.  The party making the payments bears the burden of proving the 

payment of this amount. 

 1C Enter the amount of spousal maintenance either party is ordered to pay from a prior 

marriage or the amount of alimony ordered in decrees from other states. 

 1D Enter the amount you entered in line 1 minus the amounts you entered in lines 1A-1C. 

 2 Enter each partyôs percentage share of WAI.  This is calculated by dividing each 

partyôs WAI by the Combined WAI (amount you will enter in Line 3). 

 3 Add together both amounts you entered in line 1D and enter the total here. 

 4 Look up the amount you entered in line 3 in the Child Support Guideline Schedule 

http://www.in.gov/judiciary/childsupport/
http://www.in.gov/judiciary/selfservice/


(Form #6) and enter the amount listed for the appropriate number of children. 

 4A Enter the weekly cost of a sitter, day care, or other care of the child(ren) while the 

custodial parent works or actively looks for work. 

 4B Enter the weekly cost that either parent actually pays for health insurance premiums for 

the child(ren). 

 5 Add together the amounts you entered in Lines 4, 4A, and 4B, and enter the total here. 

 6 Multiply the percentages in Line 2 times the amount you entered in Line 5 and enter the 

amounts here. 

 7A Enter the amount from Post-Secondary Education Worksheet Line J. 

 7B Enter the amount you entered in Line 4A here in the column for whichever parent is 

paying child care costs. 

 7C Enter the amount you entered in line 4B here in the column for whichever parent is 

paying the child(ren)ôs health insurance premium. 

 7D Enter the amount from the Parenting Time Credit Worksheet, Line 9PT here in the 

column for the noncustodial parent. (See instructions for Parenting Time Credit 

Worksheet below). 

 8 Enter the amounts in line 6 plus the amounts in Line 7A minus the amounts in Lines 

7B, 7C, and 7D.  

 9 If you are agreeing to an amount other than the recommended amount in line 25, you 

will need to explain why in your decree and order. 

 10 Father signs here. 

 11 Enter the date and Motherôs signature here. 

 12 Enter the amount in Line 4 in the first blank and the amount from the Post Secondary 

Education Worksheet, Section Two, Line I, in the second blank.  Multiply the result by 

52 and then by .06 for the total amount of uninsured health care expenses the custodial 

parent must pay. 

 13 Enter the percentages from Line 2 here to determine the percentage each parent must 

pay for uninsured health care expenses that are greater than the amount in Line 12. 

  

 

4. Helpful definitions: 

 

a) weekly gross income ï this means all income you make before taxes are taken 

out. Do not include any government assistance that you receive. 

 

b) weekly adjusted income (WAI) -  this means your weekly gross income minus 

any child support and spousal maintenance payments that you make.  

 

c) percentage share of total WAI ï this means your WAI divided by the total WAI. 

 

d) basic child support obligation ï this means the amount you get from the guideline 

schedule for weekly support payments 

 

e) parentsô child support obligation ï this means the total child support obligation 

multiplied by the percentage share of total WAI  
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 Line # Instructions for Parenting Time Credit Wor ksheet 

  Complete the Child Support Obligation Worksheet through Line 6. 

 1PT Enter the annual number of overnights the child(ren) spend(s) with the parent who will 

pay child support. 

 2PT Enter the Basic Child Support Obligation (Line 4 from the Child Support Obligation 

Worksheet) 

 3PT Enter the figure from the TOTAL column of Table PT (see below) that matches up with 

the annual overnights the child spends with the parent who will pay child support. 

 

 4PT Enter the figure from the DUPLICATED column of Table PT (see below) that matches 

up with the annual number of overnights the child spends with the parent who will pay 

child support. 

 5PT Enter the percentage share of the Combined Weekly Income of the parent who will pay 

child support (Line 2 of the Child Support Obligation Worksheet). 

 

 6PT Multiply Line 2PT times Line 3PT 

 7PT Multiply Line 2PT times Line 4PT 

 8PT Multiply Line 5PT times Line 7PT 

 9PT Enter Line 6PT minus Line 8PT.  Enter this amount on Line 7D of the Child Support 

Obligation Worksheet 

 

Table PT 

ANNUAL OVERNIGHTS  

FROM TO TOTAL DUPLICATED 

1 51 0.000 0.000 

52 55 0.062 0.011 

56 60 0.070 0.014 

61 65 0.080 0.020 

66 70 0.093 0.028 

71 75 0.108 0.038 

76 80 0.127 0.052 

81 85 0.150 0.070 

86 90 0.178 0.093 

91 95 0.211 0.122 

96 100 0.250 0.156 

101 105 0.294 0.195 

106 110 0.341 0.237 

111 115 0.388 0.280 

116 120 0.434 0.321 

121 125 0.476 0.358 

126 130 0.513 0.390 

131 135 0.544 0.417 

136 140 0.570 0.438 

141 145 0.591 0.454 

146 150 0.609 0.467 

151 155 0.623 0.476 



156 160 0.634 0.483 

161 165 0.644 0.488 

166 170 0.652 0.491 

171 175 0.660 0.494 

176 180 0.666 0.495 

181 183 0.675 0.500 

 

   

 

 Line# Instructions for Post Secondary Education Worksheet 

  Copy the caption from your child support worksheet in the blanks at the top 

 A Enter the percentage share of the Combined Weekly Income of the parent who will 

pay child support (Line 2 of the Child Support Obligation Worksheet). 

 B1-B5 Enter the childôs actual educational costs 

 B6 Add lines B1 through B5 and enter total here 

 C1-C5 Enter the childôs contribution to his/her educational costs (including grants, 

scholarships, student loans, and any cash contribution) 

 C6 Add lines C1 through C5 and enter here 

 D Enter line B6 minus line C6 

 D1 Multiply the amount for mother and the amount for father in line A by the amount 

in line D, and enter the two results in their respective columns.  These amounts are 

the parentsô share of the childôs educational costs and ARE NOT included in the 

recommended weekly child support obligation. 

 Section 

Two 

Fill out this section only if the student lives away from home while attending 

school.  If the student lives at home while attending school and is under age 21, 

parentôs weekly child support obligation is calculated on Line 4 of the Child 

Support Worksheet. 

 E Enter the number of weeks the child lives at home divided by 52 

 F Enter Basic Child Support Obligation for ALL  children, including student, by 

applying the Combined Weekly Adjusted Income on Line 3 of the Child Support 

Obligation Worksheet to the Child Support Guideline Schedule (Form #6) 

 G Enter Basic Child Support Obligation for only the children living with the 

custodial parent, by applying the Combined Weekly Adjusted Income on Line 3 of 

the Child Support Obligation Worksheet to the Child Support Guideline Schedule 

(Form #6).  If student is only child, this amount will be $0 

 H Enter Line F minus Line G 

 I Multiply Line H times Line E and enter the amount here 

 J For each parent, multiply the percentages in Line A times the amount in Line I and 

enter the amount in that parentôs column.  These amounts will also be entered on 

the Child Support Obligation Worksheet in Line 7A. 

 

 


